
ADMINISTRATIVE COMMITTEE AGENDA

Date and Time: Tuesday, May 12, 2020 at 8:00AM CST
Location: City Hall, 101 South Boulevard, Baraboo, WI 53913

Room: C205 Dennis O Thurow Committee Room

Notices:
Full Paper to Members: Alderpersons: John Ellington, Heather Kierzek &
Kathleen Thurow
Full Paper to Others: Mayor, Mike Palm
Paper excluding Closed Session: Library for subsequent posting
E-mail: Clerks and Donna Munz
Outlook Meeting Calendar: Administrator, Kennie Downey; City Attorney, Emily

Truman; Police Chief, Mark Schauf; Finance Director,
Cynthia Haggard; City Engineer, Tom Pinion; Clerk,
Brenda Zeman

Citizen or other notices: Erik Poff, plus neighbors

1) Call to Order:
a) Roll call of members
b) Note Compliance with Open Meeting Law.
c) Approve minutes –April 6, 2020.
d) Approve agenda.

2) Action Items:
a) Consider application for keeping chickens. See the following attachments:

i) Erik Poff @ 529 Quarry Street
ii) City Ordinance 9.10(3)(b)(i)(1-5)
iii) Letter from William Sanders

3) Information Item(s):
a. Discuss instructing staff to create a new Chapter in the City’s Codebook specifically

for animals. (All current animal ordinances would be moved to this new Chapter.)
b. Discuss instructing staff to amend Ch. 26, Baraboo-Wisconsin Dells Airport, and

Ch. 28, Baraboo Ambulance District, because of the agreements/bylaws associated
with both entities.

c. Date and time of next meeting: June 1, 2020 at 8:00AM CST

4) Adjournment: Alderperson Ellington

This m eeting is open to the pu blic.H ow ev er,w ith the health concerns
regarding COVID -19,anyone appearing in per s on w illbe req u ired to s ocially

dis tance them s elves .

R em ote participation atthis m eeting is allow ed and encou r aged.Com m ittee
M em ber s and the pu blic w anting to participate rem otely m u s tdial:

Conference Call: 1 (414)662-3639 Conference Code: 454 585 231#

1 of 15



For more information about the City of Baraboo, visit our website at www.cityofbaraboo.com.

Agenda prepared by Cynthia Haggard, (608) 355-2700
Agenda Posted by Donna Munz on May 8, 2020

Any person, who has a qualifying disability as defined by the Americans with Disabilities Act and
requires the meeting or materials at the meeting to be in an accessible location or format, should
contact the Baraboo City Clerk at 101 South Boulevard, Baraboo, Wisconsin or by phone (608)
355-2700 during regular business hours at least 48 hours before the meeting to ensure reasonable
arrangements are made to accommodate each request.
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Administrative Committee April 6, 2020
Present: Alderpersons John Ellington, Heather Kierzek & Vacant
Absent: None
Also Present: City Administrator, Kennie Downing; Finance Director, Cynthia Haggard; Police Chief, Mark Schauf; City

Attorney, Emily Truman; and City Clerk, Brenda Zeman.
Citizen Present: None

The meeting was called to order by Chairman John Ellington at 8:00AM CST., with roll call and noting compliance with the Open
Meetings Law.

Moved by Kierzek to approve the minutes of February 26, 2020, seconded by Ellington and unanimously carried.

Motion by Kierzek to approve agenda, seconded by Ellington and unanimously carried.

Review and recommendation to the Council –Operator’s Licenses.
Chief Schauf mentioned there was nothing precluding the issuance of licenses to Marianne Prusiewicz, Jeffery Hinze and David
Bower and recommended approval.

Motion to recommend to approve and move on to Council the Operator’s Licenses for Marianne Prusiewicz, Jeffery Hinze and
David Bower by Kierzek, seconded by Ellington and unanimously carried.

Review and recommend staff to amend Section 12.02 of the Baraboo Municipal Code to have the Common Council delegate the
ability to issue operator’s licenses to the City Clerk
City Attorney Truman stated that up until about a year ago, the licenses were approved by the City Clerk. It came to the attention
of the City that it was not allowed per Statute. The City Code was updated to have the licenses go to Administrative Committee
then to Council.

A couple of weeks ago, the legislature updated the law to how the City used to do it by having the City Clerk approve them.

Alderperson Ellington questioned if the Administrative Committee would get the licenses at all. Truman responded that if the
licenses are not recommended for approval, those cases would be routed through the Committee.

Motion to recommend to approve and move on to Council the amended Section 12.02 of the Baraboo municipal Code to have
Common Council delegate the ability to issue operator’s licenses to the City Clerk.by Kierzek, seconded by Ellington and
unanimously carried.

Review and recommend adopting an Ordinance allowing remote participation at meetings
Motion to recommend adopting an Ordinance allowing remote participation at meetings to Council by Kierzek, seconded by
Ellington and unanimously carried.

Member comments
The next meeting will be Monday, May 4 at 8:00AM CST. Meeting location will be 101 South Boulevard.

Motion to adjourn by Kierzek, seconded by Ellington and unanimously carried. Meeting adjourned at 8:16AM CST.

Respectfully submitted,
Cynthia Haggard, Finance Director
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OFFICE OF THE CITY ATTORNEY
MEMORANDUM

To: Administrative Committee Members
From: Emily Truman, City Attorney
Date: May 5, 2020
RE: Proposed Changes to the City’s Code

For discussion at the next Administrative Committee meeting are the following items:

1. Discuss instructing staff to create new a Chapter in the City’s Codebook specifically for animals (all
current animal ordinances would be moved to this new Chapter).

Comments: Currently, the City’s regulation of animals is scattered throughout the City’s Code, which
can make it hard for both the public and staff to quickly find a regulation. For example, the ability to
keep chickens in the City is located deep in Chapter 9 (Orderly Conduct): at Section 10 (Prohibited
Keeping of Certain Reptiles Insects, Crocodilians, Spiders, Wild Animals and Other Creatures;
Regulation of Livestock and Poultry), Subsection 3 (Livestock and Poultry), Sub-subsection (b)
(Chickens).

My suggestion is to create one Chapter in the City’s Code that contains all of the ordinances pertaining
to animals, except as they apply to Chapter 19, Park Regulations. If adopted, the Chapter would
consist of these currently existing ordinances and any other City ordinance that has to do with
animals:

 Animal Waste (CurrentlyS ections9.09(2)
and12.13(17))

 Animals Not to Be at Large & Leash Law
(Currently S ections 9.09(1) and
12.13(14))

 Chickens (currently S ection9.10(3)(b))

 Cruelty to Animals (currently S ection
12.13(16))

 Dog Park License (currently 12.08A)

 Duty to Report Animal Bite (currently
12.13(11))

 Hunting License (currently 12.08)

 Kennel License & Animal Rescues
(Currently S ections 12.13(6) and
12.13(12A))

 Licensing Animals (currently S ections
12.13(3)-(5))

 Number of Dogs/Cats Permitted
(currently S ection12.13(12))

 Pet shops (currently S ection12.13M )

 Prohibited Animals (currently S ection
9.10(1))

 Vicious Animals (currently S ection
12.13(18))

 Worrying Parade Animals (currently
S ection9.18)

2. Discuss instructing staff to amend Ch. 26, Baraboo-Wisconsin Dells Airport, and Ch. 28, Baraboo
Ambulance District, because of the agreements/bylaws associated with both entities.

Comments: The City’s Code has ordinances for the creation of the Baraboo-Wisconsin Dells Airport
Commission, found at Section 1.32, and the Baraboo District Ambulance Commission, found at Section
1.30:
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The Code also contains Chapter 26, which is dedicated to the Baraboo-Wisconsin Dells Airport, and
Chapter 28, which is dedicated to the Baraboo Ambulance District:
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With the changes to the Airport Commission and BDAS over the years – the Agreement for the Airport
and the Bylaws for BDAS - Chapter 26 (and Section 1.32) and Chapter 28 have not been updated to
correspond with the changes. I am therefore seeking direction from the Administrative Committee in
how the Committee would like to see these Chapters updated – for example:

 If the Committee would prefer to see the Chapters kept in their present state but updated to
accurately reflect the current Agreement for the Airport Commissions and Bylaws for BDAS,
or

 If the Committee would prefer to eliminate the Chapters in their entirety and instead
incorporate the respective powers/duties/authority under the respective Sections of the
Code that already address the entity (Section 1.32 for the Airport Commission and Section
1.30 for BDAS).

Notably, no other commissions or committees created by the City or with which the City participates in
have their own Chapter in the City’s Code. For example, the UW-Baraboo/Sauk County Campus
Commission is discussed in Section 1.31, but there is no corresponding Chapter of the Code that
incorporates the Agreement or Bylaws that exist for the Campus Commission. Same for the Community
Development Authority (Section 1.28), the Baraboo Economic Development Commission (Section 1.27)
and the Police and Fire Commission (Section 1.19). This does not mean the City Code cannot have
standalone chapters for the Airport Commission or BDAS, however, if we do have them, direction would
be appreciated for how the City Attorney should maintain these Chapters going forward.

Samples of the various options can be provided at the request of the Committee.
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